
Adapted with permission from Pflugerville ISD 

ELEMENTARY SCHOOL FAIR 
TEACHER CHECKLIST 

 
August - October  

● If  your district has a science coordinator, ask for district- specific materials and requirements 
● C onsult with your campus administrator to determine:  

○ Date and time, if  you have a campus fair event with outside judges 
○ P rocess to select projects for regional fair, if  you do not have a campus fair 

● Inform campus staff on S cience F air expectations/ materials. P rovide teacher training 
● T eachers introduce science fair to students 

○ Model the processes ( G rade L evel lesson plans are a great resource.)  
○ Determine which students want to be considered for G AR S E F   

● R eview student projects ( or ensure teachers are doing so)  for safety guidelines ( refer to 
G AR S E F  standards to find out what  is eligible ( or ineligible)  at the regional fair.)  

November - December 

● L ogistics planning for campus fair 
○ Where, when, staffing, materials 
○ Determine number of projects needed to be judged 

● S ecure judges 
○ High school honor society groups, teacher swap, expect cancellations 
○ S tudent projects considered for regionals should be judged by 2 judges 

● P lan how awards will be given with your administrator 
● C ommunicate campus fair information with parents/ community 
● R eview judging rubric and make copies for judges 

 
P reparing S tudents for C ampus F air 
● R egional B oard T emplate ( for all projects)  
● R egional & S afety C hecklist ( for projects advancing to the regional fair only)  P ossible 

exception is letting students bring demonstrations or non- paper items to campus fair; they 
would be removed for R egionals. 

January  

● C ampus F air! B y Date: __________________ 
● C onfirm expectations and logistics with judges 
● S elect projects that will attend R egionals  

○ S end letters to advancing families  
○ E nsure student displays meet G AR S E F  requirements 

● G ive out campus level awards if  applicable 

https://austinscience.org/elementary/resources
https://austinscience.org/images/pdfs/ElemDSChecklist.pdf
https://docs.google.com/document/d/1zncKvXN9rCp_8ObI4gJWUWDb5omNR0x0AnnbC5zAvrc/edit?usp=drive_link
https://drive.google.com/file/d/1DbMPqo_V4ZxWgsmS-KokEQgsl4d58Rap/view?usp=drive_link
https://austinscience.org/images/pdfs/ElemDSChecklist.pdf
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