@@GA RSEF TEACHER CHECKLIST

GREATER AUSTIN REGIONAL
Q SCIENCE AND ENGINEERING FAIR JUN'OR/SEN'OR DlVlSlON
A Program of the Austin Science Education Foundation
Returning Science Fair Teacher Orientation: Sept. 2,2026
New Science Fair Teacher Orientation Sept. 3, 2026
STEM Wizard Student Account Creation Deadline: Oct. 14, 2026
Files and Forms Recommended Submission: Nov. 18, 2026
School Pre-Registration Form Submission: Jan. 8, 2027
Project Registration Submission Deadline: Jan. 21,2027
Senior Division Plagiarism Reports Deadline: Jan. 21,2027
Submissions for Judges Review Deadline: Feb.5, 2027
Project Fee: $25.00 per project
Getting Started

o Attend the GARSEF Junior/Senior Division Teacher Orientation
o Wednesday, September 2nd, 5:00-6:30 pm- on-line - JR/Sr Returning
Teacher (participated >3 years)
o Thursday, September 3rd, 5:00 - 6:30 p.m -on-line.- Jr/Sr NewTeacher
(participated <3 years)

o0 Review the GARSEF Junior and Senior Division Handbook.

o GARSEF is affiliated with the Regeneron International Science And Engineering Fair (ISEF)
and only projects following GARSEF and ISEF Rules and Guidelines are permitted to
participate in our fair. In the case of a conflict between the ISEF and GARSEF rules,
GARSEF rules supersede ISEF rules. Make sure to review these rules with your students
before starting a project. Projects must also adhere to local, state and U.S. Federal laws,
regulations and permitting conditions. In addition, projects conducted outside the U.S.
must also adhere to the laws of the country and jurisdiction in which the project was
performed.

o If you are new to participating in the science fair and need extra help, please let us know as
soon as possible via email: JRSRstaff@austinscience.org. We will assign you a teacher mentor
to help you through the process.

Initial Registration in STEM Wizard
o0 Registration will be handled through STEM Wizard. STEM Wizard will be open for registration
after the teacher orientation.

o School Registration:
o If your school has participated in the past, it should be registered in STEM Wizard.
o If your school is not registered in STEM Wizard, please have your school fair administrator

contact JRSRstaff@austinscience.org.

o School registration must be open and student account creation completed by
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October 14, 2026. By this date, every student — including all team members — must
have completed the first two milestones in STEM Wizard.
o Teacher/Adult Sponsor Registration:

o Once your schoolis registered in STEM Wizard, all teachers with participating students need
to register individually. Each individual teacher is considered the Adult Sponsor for select
students from their school.

o Secondary Teacher/Campus Coordinator Registration:

o The Secondary Teacher/Campus Coordinator in STEM Wizard is able to view all students
that choose them as the secondary teacher. This allows for one adult at a school/district to
view all projects for the school or district.

Option 1: For each school or school district with multiple teachers, choose a teacher
or administrator to act as the secondary teacher for the school. That
teacher/administrator should add “([School Name] Campus Coordinator)” after their
name when they register for an account. All students for that school or school
district should select that teacher or administrator as their secondary teacher. If the
Campus Coordinator also serves as the teacher for some students, they may want to
register twice and use a different email address for the secondary teacher login to
make it easier to view all students vs. the teacher’s own students.

Option 2: If a secondary teacher/campus coordinator is not needed (ex. Only one
teacher/adult sponsor at the school with a small number of projects), there will be a
generic “Campus *Coordinator” listed that can be chosen instead of a teacher
creating a second account.

o0 Student Account Creation:
Begins once all teachers are registered.

O

Students who have previously participated in the Junior or Senior Division of
GARSEF should use the Student Login and the previous year’s username and
password.

Students who have not previously participated in the Junior or Senior Division of
GARSEF should start with Student Registration.

o ALL students must complete the first two milestones in STEM Wizard (Project + Student
Information) by October 14, 2026

O

We recommend using the STEM Wizard Account Creation Worksheet to help
students gather information needed for student registration.

Students competing as a team will each begin STEM Wizard registration in their individual

accounts and choose ‘team’ to register as a team. Once registration is started as a team or

individual, it cannot be changed later. If students register as a team, all team members are

expected to participate in-person at GARSEF.

o0 Thereis no limit to the number of students who can create accounts and work on their projects.
By January 21, 2027, the school will indicate in STEM Wizard which projects will advance to our
fair by deactivating students whose registration is not complete or who are not participating.

o Eachschoolis allowed to send up to 60 projects.

o Be sure to check in with students to make certain that they are completing their registration.
Double check to make sure teams are registered correctly and that students select the correct
division (Junior = 6-8 grade, Senior = 9 - 12 grade). Projects must have all their
paperwork/forms completed and signed in STEM Wizard before the Files and Forms deadline.
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o We will not accept typed names in place of signatures.

Project Management in STEM Wizard

General

0 Use the Project Guidelines and Time Requirements document for project management assistance.

o We recognize that Al is widely used in student research. Please review the GARSEF Guidelines for
Al Use and ISEF Al Guidelines for appropriate use.

o All projects require teacher/adult sponsor, student, and parent/guardian signatures prior to
experimentation at a minimum to ensure the safety of the student/subject and environment.
Think of it like a field trip form - signatures are required BEFORE the field trip for safety and
consent purposes.

Many projects will need additional pre-approval signatures.
o All students are required to disclose whether they received paid or unpaid mentorship.
o All Senior Division students are required to complete the Student Support Disclosure
Form (2A).
o Students who worked with mentors, either virtually or in person, or worked at a research
location other than school or home, are required to submit an additional document:
= Junior Division: Form 2C JR - MS Mentor and Research Location Form
= Senior Division: Form 2C, signed post experimentation.
o All project registrations will be done online and paperless.

STEM Wizard - Files and Forms

o All students should complete and submit their required files and forms in the Files and Forms
Milestone by November 18, 2026, including pre-approval signatures.

o Review and follow all ISEF rules to determine which forms are required and need approval
prior to experimentation

o Students must send links to obtain required approval signatures after completing their
portion of the paperwork in SW.

o Exceptions to November 18 recommended deadline:

= Form 2A (before or after experimentation) - Senior Division only
»  Forms 2C JR (Junior Division, if required, ) and ISEF Form 2C, and/or Form 7 (Senior
Division, if required) are submitted after experimentation is complete.

o ltis the responsibility of the teacher, student, and parent/guardian to make sure that all
required signatures for the project are completed on the paperwork prior to
experimentation.The regional SRC will not review paperwork until after January 21, 2027,
however, at that time signature dates will be checked and projects that are missing the
signatures required prior to experimentation will be disqualified.

O

0 The Abstract (in Files and Forms) and an Additional Information milestone will be added to STEM
Wizard January 4, 2027. These must be completed after experimentation and before January 15,
2027. The Files and Forms milestone deadline will be updated in January due to the addition of the
abstract.

o Complete the Pre-Registration form required for Junior Division and Senior Division schools to
confirm an estimated number of projects and verify paperwork completion. Submission: January
8,2027.
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(Optional) School Fair - early January

o Plan your School’s Science Fair so that you have time to finalize your winners in STEM Wizard by
the deadline; we recommend no later than January 15, 2027. While it is not required to have a
school fair to advance students to GARSEF, it is highly recommended to give students an
opportunity to practice presenting their project and receiving feedback. It also helps set a
deadline for project completion.

o Prior to advancing students to GARSEF, make sure all students have registered in STEM Wizard,
completed all necessary documentation, and have followed the Display and Safety
Regulations for their project boards. Please note the following rules for projects displayed at
GARSEF:

o No objects other than boards, binders, laptops/tablets and project paperwork requirements

are allowed in the exhibit hall.

Do not attach items to the project board other than paper and photos.

The height requirement is 8 ft from the floor. This means that two boards on top of each
other will no longer fit. Tables are no taller than 36 inches, so the height of the project board
should be 60 inches or less.

o Everyimage/photo/graph on the project board must have a citation next to it. For
student-created images, the application used to create the image and the year the image
was created must also be listed. For example: “Image created by student researcher using
Canva, 2027". See |ISEF D&S Graphic Guidance.

o Contact advancing students and their parents to make sure they have the information
needed for the regional fair.

BEFORE January 21st Deadline (CLOSE of Project Registration)
o0 Review all paperwork for students who are advancing:
o Make sure they have completed registration in STEM Wizard and all forms have required
signatures.
o Verify for compliance with ISEF Rules and Guidelines.
o Verify category choices
o Senior Division Schools, use a plagiarism checker (ex. Turnitin.com or Scribbr.com) to check
students’ abstracts and research plans. Senior Division teachers upload reports by this deadline in
order for projects to be eligible to advance to TXSEF or ISEF. Instructions will be sent to teachers
in early January.
o InSTEM Wizard, deactivate any students who did not complete their registration and any students
who are not advancing to the regional fair before the deadline of January 21,2027 at 5:00 p.m.

AFTER January 21st Deadline and BEFORE the Fair

O After the documentation submission deadline, the regional SRC will review all projects to check for
completed and signed paperwork in the Files and Forms milestone and adherence to GARSEF and
ISEF rules. Have students check daily for GARSEF SRC requests for revisions. All projects must
be SRC approved, or they will not be allowed to compete in the regional fair.

o0 Any experiment conducted without having obtained the required approval signatures before
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experimentation begins, will be disqualified.
Experiments in violation of GARSEF/ISEF rules will also be disqualified.
Some disqualified projects might be permitted to participate in the Scientist In Training (SIT)
program if parental and teacher approval was obtained prior to experimentation AND the projects
were conducted safely. This decision is at the discretion of the Fair Director in consultation with the
SRC.
SIT projects will be judged with their peers but cannot advance to other fairs and therefore are not
eligible for 1st-3rd category places.
Make sure that students have both a virtual and physical project board. Both are required for our
fair.
o Students should use the project board template to create their virtual project boards. The
virtual project boards will be previewed by judges prior to the event.
The physical display board will be used during judging at the actual event.
Prior to February 5th at 5:00 pm, make sure students upload their virtual project
boards and all other items for the Submissions for the Judges Review milestone in
STEM Wizard. If a student misses this deadline, they will still be allowed to compete, but the
judges will not be able to preview the project and the board will not be viewable in the Virtual
Exhibit Hall. Senior Division students who miss the Jan 5 deadline for Submission for
Judges Review and/or do not upload their electronic board to the Virtual Exhibit Hall will be
disqualified but allowed to participate at GARSEF as a Scientist in Training (SIT) only.
If there are any special needs that judges or staff need to be aware of, please email
JRSRstaff@austinscience.org no later than February 10, 2027 . We will make every effort to
accommodate those special needs, but we need to know about them beforehand.
One week before the fair, have students check STEM Wizard for their project number (ex.
CHEM-0125-JR-T). They must write this number on the back right side of their project boards
with a sharpie. This is their booth number. They will need it at registration.
Have students download and print a copy of their official abstract from STEM Wizard (not just
text; this is the abstract form with the category selected that was approved by the SRC in STEM
Wizard) and forms 2C and 7 if required for their projects. They will need these for Project Board
Setup.
Collect Project Boards, Forms, Research Papers, and Data Books (if you are setting up projects
for students). You may choose to keep the project boards together until Check-in at Palmer or you
may send them home and allow students and parents to set up the boards. Students may update
their physical project boards before the Regional Fair if they choose. They cannot, however, change
their project.
Communicate with those checking boards into Palmer the Wednesday before the Fair. Make sure
they have the information needed to get all projects checked and set up in the correct booths.
Only boards, binders, laptops/tablets, and paperwork will be allowed in the exhibit hall. Only
paper and photos should be on the project board. Boards must have project numbers written
on the back right corner. Abstracts and other required paperwork should be brought to
Project Board Setup on Wednesday.
Communicate information to students and parents about the Thursday event.
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Fair Week!

Wednesday, February 17, 2027

o Checkin at Palmer Events Center, 900 Barton Springs Road, South Lobby, 2:30 p.m. - 7:00 p.m.
Parking is free.

o Clear your project(s) through Display & Safety (find rules here.)

O Setup the project(s) in the assigned booth(s). Booth numbers are the project numbers. To find
the booth location, first find the category location (first four letters of the project number). Then
look for the number. Make sure all students know their project numbers, so they can find their
boards on the day of judging.

o Do not leave electronic items unattended. GARSEF is not responsible for lost or stolen materials at
the fair.

Thursday, February 18, 2027 (full schedule)

o0 Students should be at their project 15 minutes before judging. Judging begins at 9:00 a.m. for
Seniors and 1:30 p.m. for Juniors.

o Celebrate a successful fair season in our Teacher Appreciation area! Look for signs.

o Attend the Award Ceremony, 7:00 p.m. - 9:00 p.m., to celebrate your students’ achievements
and the accomplishments of other Central Texas students.

o0 Pick up Judge Comments and any Additional Awards after the awards ceremony between 9:00
p.m. — 9:30 p.m. to the right of the stage.

o Pick up Projects after the awards ceremony between 9:00 p.m. - 9:30 p.m. Students should pick
up their project boards or ask a teacher or friend to do it for them. Projects not picked up by 9:30
p.m. will be set aside in the exhibit hall. Projects not picked up by 4:00 p.m. on Saturday, February
20, 2027 will be discarded.

o Parking will be free of charge for all participants at the Palmer Events Center Garage.

After the Fair

o Once the award ceremony is completed, you can view the results of the fair online.

o Students advancing to the Texas Science and Engineering Fair (TXSEF) and/or the Regeneron
International Science and Engineering Fair (ISEF) will need to begin their registration for those fairs
as soon as they are advanced by our fair.

o Judges' comment sheets and awards not picked up at the Award Ceremony will need to be picked
up by a school representative by appointment. If they are not picked up, they will be mailed to the
school at the expense of the school. Trophies cannot be mailed.

o Aninvoice for all projects active in STEM Wizard by Jan 21, 2027 will be sent to schools in the week
after the fair. Payment instructions will be included. Be sure to pass both on to your administration.

Thank you for all your work with your students!
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